
Create or Modify Commodity Category 
 

 

Objective 

 

Create or modify Commodity Category that will be required on the project, and define main 

Commodity Category characteristics as name, code, description and family types (Quantified or 

Priced commodities) 

 

This task is to be executed by the System Administrator. 

 

Procedure 

 

Follow these steps to create or modify a Commodity Category: 

 

➢ From the main menu go to the Edit System Settings (only a user with system administrator 

rights can access here and execute the tasks listed below)  

 

 
  



➢ Go to Commodity Categories 

 

 

 

➢ Click on Add New Commodity Category or Edit 

 

 
 

➢ Type the Category Code 

➢ Type the Category Description 

 

 
 

 



 

 

 

➢ Choose the appropriate Category Owner from the dropdown menu 

 

 

➢ Choose the appropriate Family Type from the dropdown menu 

 
 

Commodity Categories are of two main family types:  

- Quantified Commodities for which Epsylon is used for procurement, cost management 

and cost monitoring / control. These Quantified Commodities are usually made up of 

standard rental items requiring minimal technical knowledge (e.g. Tents, Cabins, Fences, 

exhibition equipment, …) 

- Priced Commodities for which Epsylon is used for cost monitoring only. These Priced 

Commodities are usually made up of technical items requiring special technical 

knowledge (e.g. Groundwork, Building alteration, Temporary Power, Broadcast Lighting, 

…) 

 

 

 



 

 

 

 

➢ Click on Save to save the category 

 

 

➢ Click on Exit to go back to the main menu 

 

 

 

 

➢ You can always click on Edit to make modifications to the Commodity Category if required 

 

 

 

 


